
CASC Meeting Minutes 05/01/22 

 

● Opening 

○ Opening prayer 

○ Twelve Traditions 

○ Twelve Concepts 

○ Roll call 

- CASC Officers and Subcommittee Chairs 

- GSRs (or alt. or proxy) 

 

Officers Name & contact info    Subcommittees Chair name & contact info   
Chair Donna N. 

(919) 327-8207 
donnanorwood124@gmail.com 

x   H&I Kelly T. 
8570-(910) 408  

kelly@dtainsure.com 

 A 

Chair Alt. VACANT - submit a service resume 
if you are interested in this position 

   Public Relations Craig R 
(919) 618-7771 
Craigrobertson87@yahoo.com 

x  

Treasurer Leah P. 
(440) 532-9100 
LeahPierce2830@gmail.com 

x   Policy Richard J. 
(267) 997-0896 
rjones9144@msn.com 

x  

Treasurer Alt. VACANT - submit a service resume 
if you are interested in this position 

   Outreach Sebastian D. 
(919) 627-7607 
j.sebastian.dorin@gmail.com 

x  

Secretary VACANT - submit a service resume 
if you are interested in this position 

   Activities VACANT - submit a service resume 
if you are interested in this position 

  

Secretary Alt. VACANT - submit a service resume 
if you are interested in this position 

   Convention Julius J.  
(252) 299-9510 
juliusjenkins724@gmail.com 

x  

RCM Michelle M. 
(919) 268-7556 
m4woods@yahoo.com 

x       

RCM Alt. VACANT - submit a service resume 
if you are interested in this position 

   
 
 
 
 
 
 

    

 

Home Group GSR info    Home Group GSR info   

A New Beginning  x   Spiritual Change Garner    

Came to Believe     St Philips Lutheran Church    

Candlelight Recovery     Sunday Serenity Group  x  

Daily Reprieve     The Journey Continues  x  

Experience, Strength, and Hope     The Primary Purpose Group  x  

Faith Through Principles  x   Thursday Night Lit   x  

Freedom Thru Recovery  x   Together We Can    

I Can't We Can  x   Trust The Process    

Ladies Night Out     Tuesday Night Live    

Life On Life's Terms  x   Way to Grow Group    

Living Clean & Serene     We Do Recover    

Mid Day Miracles     Wolfpacking    

NA at Noon     Unity in the morning   x  



Never Alone Never Again     Spiritually Connected  x  

New Way Of Life II  x       

Peace in the AM  x       

Principles B4 Personalities  x       

Recovery in The Hood  x       

Rediscovery Thru Recovery         

Simple Solution  x       

Southside Recovery  x       

Spiritual Change         
 

 

 

Agenda  

● Old Business 

○ Minutes from previous month not approved; tabled until information is received  

Discussion: information received; Donna sending to secretary  

 

Decision: minutes (March) tabled until then  

 

○ Minutes for this month (April) 

Discussion: homegroup did not receive minutes (unity in the morning); incomplete 

 

Decision: tabled until information is received.  

 

○ Motion from previous ASC regarding ASC being in person, hybrid or virtual  

Discussion: information was sent back two months ago;  

 

Decision: ASC to be hybrid for now at least until June 

 

○ Proposal #1 

Made by Outreach:  

Monthly home group speaker swap.  

 

Reason for the proposal: 

Carry the message. Focus on the message by switching up the messengers. Help home groups connect with other home 

groups. Help members get to know other members they might have otherwise never met. Help us all connect and get out 

of our comfort zones and have fun while we're doing it. Help unity between home groups in our area. 

 

Intent: 

Same as above  

 

Discussion: one home group meets in the AM, might be an obstacle; can bring night group and vice versa; volunteer basis 

only; doesn’t have to be based on time slots 

 

Decision: 9Y N1 A4 PNV/ 1 Proposal supported  

 

○ Proposal #2 

Made by Outreach:  

Purchase a projector and conference room mic at a cost of approx. $150 for hybrid meeting facilitation, such as the 

monthly ASC meeting or any meeting being facilitated by the ASC or its subcommittees 

 

Reason for the proposal: 



Virtual meeting access allows for participation from those that might otherwise be unable to attend, by breaking down the 

barriers of geography, means of transportation, physical disabilities, and more. The more participation on the area service 

committee we have, the more it can help the home groups in our area carry the message to the addict who still suffers 

 

Intent: 

Make it so that the monthly CASC meeting can still be attended virtually even when it's meeting in-person. 

 
Discussion: None 

 

Decision: 9Y N0 A5 PNV/0 Proposal supported 

 

○ Proposal #3 

Made by Public Relations:  

To change Article III. CASC SUBCOMMITTEES, Section 3.04 Function and Purpose of Subcommittees, (b) Public 

Relations Subcommittee to: ((b) Public Relations Subcommittee (PR) In general, the purpose of the PR Subcommittee is 

to coordinate and provide informational services for NA, such as meeting directories, a phoneline, a website and to build 

effective relationships with the public as needed. In order to better understand the function and purpose of the Public 

Relations Subcommittee, it is suggested that you refer to the Guide to Local Service, World Service, and CASC PR 

guidelines when available. 
 

Reason for the proposal: 

Some of this language has not been updated for some time. It is a good idea and practice to periodically assess policies 

and guidelines. This will help ensure our service bodies are continuing to meet the needs of the groups and reflect current 

functions 

 

Intent: 

To update the description of the function and purpose of the Public Relations subcommittee that better reflect current 

practices 

 
Discussion: good idea 

 

Decision: 11Y N0 A3 PNV/0 Proposal supported 

 

○ Proposal #4 

Made by Public Relations:  

To change ARTICLE III. CASC SUBCOMITTEES, Section 3.04 Function and Purpose of Subcommittees, (b) Public 

Relations Subcommittee, (i) to: (i) The PR Subcommittee will facilitate multiple ways to provide a listing of meeting 

schedules- downloaded printable PDF on the website, PR business cards with helpline number and QR link to website, or 

mass printing. The PR Subcommittee will ensure the website meeting list is accurate and will print meeting schedules as 

needed. The PR Chairperson may suspend any printing if there aren’t sufficient changes or needs to warrant it. These 

directories will be printed on a least cost basis 

 

Reason for the proposal: 

The printing of mass quantities of meeting schedules quarterly is not always the most efficient way of providing 

information about the location of our meetings nor provides the most current information. We believe there should be 

multiple ways available to our members and groups that allows for flexibility, timeliness, and accuracy 

9Y N0 A5 PNV/0 Proposal supported 

Intent: 

To allow more flexibility, timeliness and accuracy when providing information about the location of our meetings 

 

Discussion: amendment offered and accepted; ‘will ensure the website meeting list is updated with the best available 

information’ 

 

Decision:  

 

 

vote not recorded

PASSED 5/1/22

PASSED 5/1/22



○ Proposal #5 

Made by Public Relations:  

To change ARTICLE III. CASC SUBCOMITTEES, Section 3.04 Function and Purpose of Subcommittees, (b) Public 

Relations Subcommittee, (ii) to: The PR Subcommittee will maintain a phone line. The purpose of this helpline is to 

provide information about listings of meeting times and places, helpful information about staying clean and our program 

and referrals to other nonaffiliated agencies as needed. 

 

Reason for the proposal: 

The current ASC policy regarding our phoneline does not accurately reflect our practices. We average 14 calls a month 

(Jan-Mar) and the majority of the calls are from people having problems getting clean and our volunteers share basic 

recovery information with them. We also receive calls from family members. We want to expand the description of the 

helpline to reflect what we actually provide. We have recruited new volunteers and are developing a phoneline orientation 

document to help train volunteers. We are also planning on presenting you with some ideas for modifications to the 

phoneline that provides help for Spanish speaking potential members and making it easier to find meetings through text 

messaging.  
 

Intent: 

Change the ASC policy on the area phoneline to reflect current practices and position PR to adequately train new 

phoneline volunteers 

 

Discussion: None  

 

Decision: 12Y N0 A3 PNV/0 Proposal supported 

● Officer Reports

○ Chair – Donna N.  

○ Vice Chair - VACANT 

○ Treasurer - Leah P. 

○ Treasurer Alternate - VACANT 

○ Secretary - VACANT 

○ Secretary Alternate - VACANT 

○ RCM - Michelle M. 

○ RCM Alternate - VACANT

● Subcommittee Reports

○ Hospitals & Institutions - Kelly T. 

○ Public Relations – Craig R 

○ Policy - Richard J. 

○ Outreach - Sebastian D. 

○ Activities - VACANT 

○ Convention – Julius J

● Home Group Q&A, Concerns, Announcements  

o Third Unity Round Table/Open Forum Saturday May 7, Christ the King Presbyterian Church 1426 Wake Forest Road 
Raleigh 27604, 11 AM- 3 PM ET 

o Home group concerns/ None  

o Elections next month. All officer positions and subcommittee chairpersons are up for election. Roles and Responsibilities 
are included in the ASC Policy Manual  

CASC-Policy-Manual-updating-Dec-2021.pdf (capitalareancna.com) 
- Chair 
- Vice Chair 
- Treasurer  
- Treasurer Alternate 
- Secretary 
- Secretary Alternate 

- RCM 
- RCM Alternate 
- H&I Subcommittee Chair  
- PR Subcommittee Chair  
- Convention Subcommittee Chair 
- Activities Subcommittee Chair 
 
 
 
 

PASSED 5/1/22



● New Business 

○ Welcome new home groups joining Capital Area NA/ None  

○ New proposals or motions: 

 

Proposal #1 

Made by Leah P, Treasurer  

I have set up a cash app name for our area service committee. I would like to start taking cash app payments through the 

website and app for groups as well as any members that would like to contribute individually..  

 

Reason for the proposal: 

Increase options for home groups and members to make money contributions to CASC.. 

 

Intent: 

To make donating to the area service committee easier for homegroups and individuals. 

 

Proposal #2 

Made by Michelle RCM/GSRs attending 5/1 CASC meeting 

Commit to $400 total contribution to North Carolina Region for purposes of the regional unity picnic event reported on by 

the CASC RCM. The funds would be broken down as follows: 

$200 - unused funds from Activities Subcommittee 2022/2023 budget 

$200 - CASC treasury 

 

Reason for the proposal: 

Participation in the planned/upcoming NC Region of NA unity picnic. 

 

Intent: 

Unity. 

 

Proposal #3 

Made by Julius J Chairperson/ Convention Subcommittee 

 

CASC Convention Subcommittee guideline changes. 

Note: Although a proposal is not required by CASC policy for changes to Convention 

Subcommittee guidelines, this proposal is being made in the spirit of transparency, and so 

that GSRs may have an opportunity to review and provide input. 

 

• Add to cover page in bold text with a bold box around it: 

 

The Convention Subcommittee of the CASC is a subcommittee of the Capital Area 

Service Committee (CASC) of NA. Please refer to the Capital Area Service Committee 

Policy Manual, located at www.capitalareancna.com/area-service-committee, for 

applicable policies and procedures the Convention Subcommittee of the CASC is 

expected to follow. These guidelines do not supersede the Capital Area Service 

Committee (CASC) Policy Manual, other CASC protocols and procedures, or the Twelve 

Steps, Traditions and Concepts of NA. 

 

• Change all references of “Capital Area Convention Committee” and “CACC” to “Convention Subcommittee of the   

       CASC”. 

 

Intent: 

Clarify and simplify Convention Subcommittee accountability to Capital Area home groups, in related policies and 

guidelines 

 

Close  

 

  

back to home groups / vote on 6/5/22

back to home groups / vote on 6/5/22

PASSED 5/1/22



REPORTS 
  



CASC Report 

May 1, 2022 

 

Good afternoon, 

 Thanking God for allowing me to be of service, for being of service is suggested to give 

back what is so freely given to us. Also I thank God for another day that I am clean and serene. 

Thank God that the Capital Area is practicing the 1st tradition which is “UNITY”. Let us 

continue to work together as one, so we can continue to carry the message to next suffered 

addict. I did not attend the Internim meeting because I had death in my family, which I thank my 

executive body for their prayers. My position is coming to an end, I’m recruiting others to step 

up and do service work, I will work with them until they are comfortable. Again, let us continue 

work together and carry the message to next suffering addict. 

In loving service, 

Chairperson 

Donna N. 

(919) 327-8207 
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CASC TREASURERS REPORT  
 
Date:  5/1/2022 
From: Leah P, CASC Treasurer  
Re:  Treasury Report for the month of April 2022 
 
Dear Capital Area, 
 
I would like to thank the Capital Area for allowing me to serve in this position. Service work is a 
suggestion of the program of Narcotics Anonymous and I am grateful to be doing so.  Please put your 
home group name in the note section when you make a donation. We donated $0 to the World Service 
Office which is 40% above prudent reserve. We donated $0 to the NC Region which is 60% above 
prudent reserve.  No one is making payments at this time.   
 
Home group donations are increasing through donations in person and online.  Thanks for all the help 
coordinating these simple transactions.    
 
Although we are getting some donations, they are not nearly what they were before the covid 19 
shutdown.  I mentioned at the interim meeting that I would look into cash app, venmo, and Zelle.  I have 
discovered cash app is free with a debit card on file.  I do not have answers from Zelle and Venmo yet, 
but they should be just as simple to set up.    
 
 

April 2022 STATEMENT 
The beginning balance on 4/01/2022 was: $ 1,295.24 
Deposits totaled:                          $    573.34                                                                                       
Checks and deductions totaled:   $     221.31- See attached detailed Income & Expense Report 
Ending balance on 04/30/2022:  $  1,647.27  See attached PNC Bank Statement 
Outstanding checks not cleared:  $              -  
Available balance on 4/30/2022:  $ 1,647.27 
 

This available balance puts us $0 ABOVE the policy mandated prudent reserve of $1,800.00. See 
attached PNC bank activity report and the Income and Expense statement. There will be a $0 
donation to World or and a $0 donation to Regional Service Committee this month. 

 
 
Thanks for allowing me to be of service. 
 
Your trusted servant, 
 
 
Leah P., CASC Treasurer 
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Attachments: 

- Income & Expense reports (with budget draft) 
- PNC Bank Statement 
- Pay Pal Activity Statement 



Capital Area NA 
Treasurers Report Income Expense

 StatementBeginning Balance: 4/1/2022 $1,295.24 

Type of Deposit/debit Date Amount Notes

Group Donations 4/30/2022 $573.34 $430.25 

Total Income/ Revenues $573.34 

Type of Bill or Payment Date Check # Amount Notes
SUB COMMITTIES

H&I Committee
  H&I Literature 
  H&I Office Supplies
  H&I Learning Day one per year
PR and Website
   Phone Line - Auto Draft Monthly 5th monthly AD $34.37 

   Meeting Directories

   Website - Auto Draft Go Daddy 16th monthly AD

Text Blasting-Auto Draft Monthlly 9th monthly AD $16.00 
   PR Literature
   PR Chair Travel Expenses $50.00 
Outreach
Policy

Activities Committee available

AREA SERVICE COMMITTE

Fairmont United Methodist Church 1st monthly
Secretary 
Treasurer - Office Supplies
Treasurer -Storage Rent 9th monthly AD $108.95 
Chairperson
RCM Travel/ Expenses
Bank Fees AD

Mail Box - Due yearly on March 31st

Misc. ZOOM and Website
ZOOM $11.99 

Regional Donations - 60% - CRNA
World Donations - 40% - NAWS

Total of All Expenses $221.31
Revenue $573.34 

Beginning Balance: $1,295.24 

DIFFERENCE: Income-Expenses $352.03

Ending Balance $1,647.27

Check Payable to: Date Check # Amount
Regional 
World Donations 

TOTAL: $0.00 
Available Balance $1,647.27

Prudent Reserve- Per Policy $1,800.00

Amount Above/ Below P.R. -$152.73

Previous Month's Checks Not Yet Cleared
Description

World Donation Per Policy

CASC Mailbox at Cameron Village

Per Policy

Checks Replenished/Harland Clarke
Security Self Storage

Refund Receipts
Service charge - Bank Account

$30 Monthly allocation per policy

$500 For Area Anniversary Function(s)

ASC - Rent 
Varies slightly

On Auto draft

On Autodraft-TEXTEDLY.COM
$75 Monthly Budget-$65 facebook

$35 Monthly allocation per policy

H&I - Office Supplies
One Learning Day - per Policy $200

Varies slightly - averages $30.93/ 
month

Varies slightly - Quarterly Printing

Expense Section
Policy Description

H&I Literature - $190

Period: 4/1/22 -4/30/2022
Income/ Revenue Section 1

Description

Group donations received during the Month











                         Capital Area Officer/Subcommittee Report Form 
                                                    
Name/Position: Craig R/ PR Chairperson       
 
Date:  May 1, 2022 
                                       
Activities:  

At the April open forum/round table we focused on the top four issues identified in 
previous sessions. We began to develop goal statements to address each issue, create 
approaches to reach those goals and prioritize. There were 13 people in person and 9 
virtually. We only made it to two issues. Below is a recap of the meeting.  
 
Still remaining are: 

o Racism effecting our services and groups  
o Information not reaching all that needs to know in the groups  

 
We will continue at the next session on Saturday May 7 at Christ the King Presbyterian 
Church, 1426 Wake Forest Road, Raleigh. The time is 11 AM- 3 PM.  
 
Issue: GSRs not adequately trained and/or informed about service structure; lack of 
awareness about asc, their role or the rest of NA  
 
Goal Statement: An attractive culture of service that breeds energized, informed, willing, 

and compassionate trusted servants/GSRs 

Approaches: 

1. Include at the beginning of the ASC, read a paragraph on what the ASC and why it’s 
there, and one paragraph on what the GSR is and why they are there.  There is 
material in the Group Booklet on this, as well as the CASC GSR Handbook.  

2. Develop and maintain two lists: willing trusted servants and willing mentors 
3. All service body members announce at every meeting they attend, the available 

service opportunities at ASC; and the connection between ASC and carrying the 
message.  

 

Goal Statement: An average of 75% of groups participating in the ASC, 75% of the time 
 
Approaches: 
1. Identify why groups are not sending GSRs. 
2. Provide an incentive, e.g. home groups that show up get entered in a drawing for a 

convention registration or t-shirt, or a copy of The Basic Text 
3. Share about why service matters; using language that is positive and inviting. 
4. Create a brochure that talks about the ASC and describes the services provided. 

 
 



 
Issue: Lack of effective facilitation/leadership at ASC; inconsistent of how meeting is run  
 
1. Goal Statement: An ASC meeting that starts on time and ends on time at a 

predetermined time.  
2. Goal Statement: An ASC that is facilitated consistently and effectively 
3. Goal Statement: documented preparation steps for CASC leadership for the CASC 

meeting. 
4. Goal Statement: Unified standard and form of accountability 
5. Goal Statement: Practice common courtesy 
6. Goal Statement: Empower GSRs ?? 

 
Website/Facebook group 
1,692 Users 
3,393 Sessions  
5,818 Page Views (2,744 are the meeting schedule page) 
Average time spent on site is 1:25  
24% entered in our web address or had it bookmarked  
37% found us via Search Engines 1% (13 users) from Social Media 38% were linked to us from 
other sites 
 
The calendar plugin was updated to make it easier to read, categorize events and find events. The 
donation button was changed to reflect contribution consistent with the 7th Tradition as well. We 
added Lunatic Fringe and Spiritually Connected group back to our meeting list.  
 
Phoneline  

 10 calls in March  
 
Financial Expenses: 

 $50 for rent of facilities to hold next round table/open forum discussion 
 
Upcoming Activities:  

• April 13 Behavioral Health Criminal Justice Presentation/ Cancelled  

• April 18 Central Wake High School Presentation/ Completed  

• NC Prevention Conference (Virtual)/ May 24 

• Build work plan 
o Discuss/review website, Facebook page for possible rebrand 
o Discuss/review current services for improvement and opportunities 
o Recruitment of new members 

 
Craig R,  
919.618.7771 
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 Group Sales Agreement 
 Courtyard by Marriott Rocky Mount 

 250 Gateway Blvd., Rocky Mount, NC 27804 Phone: 
 252-451-4800 Fax:  252-451-4999 

 __________________________________________________________________________________________ 

 CONTACT: 

 Group Name:  NA Convention 
 Name:  Jennifer Brown 
 Phone Number:  252-290-1145 
 E-mail Address:  jmbrown409@gmail.com 
 Address: 

 GUEST ROOM COMMITMENT 

 The Hotel agrees that it will provide rooms, and  <<  NA Convention >>  agrees that it will be responsible  for utilizing, the room 
 nights in the pattern set forth below (such number and such pattern, the “Room Night Commitment”): 

 Group Room Reservation Arrangements 

 ROOM TYPE  RATE  October 28, 
 2022 

 October 29, 
 2022 

 October 30, 
 2022 

 Standard King  $139  7  12  Check out 
 Double/Double  $149  8  15 

 King Suite 
 (hospitality room) 

 $179  1  1 

 Total Rooms/Nights  16  26  C/O 

 •  Check-In time of 3:00PM or later. Anyone arriving prior to 3:00PM will be accommodated as soon as possible, but 
 should be advised that there may be a wait. 

 •  Check-Out time is at 11:00AM. Arrangements can be made for baggage storage with our front desk staff. 
 •  Hotel room rates are subject to applicable state and local taxes. 
 •  All rates are net and non-commissionable. 
 •  Any “No Shows” are subject to the fee of one night’s lodging plus applicable taxes. 
 •  All cancellations for individual rooms must be made by 4:00PM two days prior to arrival otherwise the 

 individual/Group will be billed for one night’s lodging plus tax. 
 •  Specific room types and special accommodations may be requested but not guaranteed. 
 •  In the event that the hotel receives complaints of the group being disruptive hotel staff will offer a warning to group 

 members; if noise pursues, the offending parties may be asked to leave premises without refund. 

 Hotel Amenities 
 ●  Indoor pool and spa 
 ●  Outdoor courtyard with fire pit 
 ●  On site Bistro open for breakfast and dinner 
 ●  Starbucks coffee served in the morning 
 ●  Cocktail bar open in the evenings 
 ●  Newly renovated and fully equipped gym 
 ●  Meeting space for up to 10 people 
 ●  All rooms feature microwaves and refrigerators 

 **COVID-19 may cause some of our amenities not to be open or available.*** 

 BILLING ARRANGEMENT  s 
 ●  individual to pay all charges (cash-paying guests may be 

 asked to leave a cash or credit card deposit to guarantee 
 payment) 



 COMMISSION 

 The group room rates listed above are net non-commissionable.  <<<  NA Convention >>  will advise its designated 
 agency(ies) of these rates and address any resulting agency compensation issues directly with the management of the 
 appropriate agency. 

 METHOD OF RESERVATIONS 
    Individual Call In, guests may book by contacting the hotel direct at 252-451-5600. 

 CUTOFF DATE 

 Reservations by attendees must be received on or before  <<September 28, 2022>>  (the “Cutoff Date”).  At the  Cutoff Date, 
 Hotel will review the reservation pickup for the Event, release the unreserved rooms for general sale, and determine whether it 
 can accept reservations based on a space- and rate-available basis at the group rate after this date. 

 GUARANTEED RESERVATIONS 

 All reservations must be guaranteed with a major credit card. Hotel will not hold any reservations unless secured by one of 
 the above methods. 

 If any portion of the obligation will be paid by credit card or company check, the attached credit card authorization form must 
 be filled out, signed, and returned prior to execution of this Agreement. 

 IMPOSSIBILITY 

 The performance of this Agreement is subject to termination without liability upon the occurrence of any circumstance beyond 
 the control of either party – such as acts of God, war, acts of terrorism, government regulations, disaster, strikes, civil disorder, 
 or curtailment of transportation facilities – to the extent that such circumstance makes it illegal or impossible for the Hotel to 
 provide, or for groups in general to use, the Hotel facilities.  The ability to terminate this Agreement without liability pursuant to 
 this paragraph is conditioned upon delivery of written notice to the other party setting forth the basis for such termination as 
 soon as reasonably practical - but in no event longer than ten (10) days - after learning of such basis. 

 CHANGES, ADDITIONS, STIPULATIONS, OR LINING OUT 

 Any changes, additions, stipulations, or deletions, including corrective lining out by either party will not be considered agreed 
 to or binding on the other unless such modifications have been initialed or otherwise approved in writing by the other. 

 REWARDS PROGRAM 
 The number of points or airline miles to be awarded shall be determined pursuant to the Loyalty Program Terms and 

 Conditions, as in effect at the time of award. The Terms and Conditions are available on-line at members.marriott.com, and 
 may be changed at the sole discretion of Marriott International, Inc. at any time and without notice. 

 Approximately (10) business days after the conclusion of the Event (provided that the Event is not cancelled and all material 
 terms and conditions of this Agreement have been met), the Hotel will award Points to the Member identified below. 

 Member Name __________________________________________________ 

 Rewards Program Member Number _________________________________ 

 ACCEPTANCE 

 Only upon signature of this document by all parties will this document constitute a binding agreement.  Unless the Hotel 
 otherwise notifies  <<  NA Convention >>>  at any time  prior to execution of this document, the outlined format and dates will 
 be extended  by the Hotel for  << NA Convention >>>  on a first-option basis until  <<4/22/22>  >.  At which  date, the rate is no 
 longer guaranteed to be offered by the property.  Rooms will not be held for the group until the signed contract is sent back to 
 the property  If  <<  NAME  >>  cannot make a commitment  prior to that date, this invitation to offer will revert to a second-option 
 basis or, at the Hotel’s option, the arrangements will be released, in which case neither party will have any further obligations. 



 The sleeping rooms, function space and food and beverage functions listed above will be considered definite commitments 
 upon signing of this agreement by both parties, and will be subject to all terms and conditions set forth on the reverse side. 
 Faxed signatures will be accepted. The persons signing below agree that they are authorized representatives of the above 
 indicated group and hotel who have authority to enter this contract.  This agreement and the terms and conditions on the 
 reverse side may not be changed or amended unless done so in writing and signed by both parties. 

 SIGNATURES 

 Approved and authorized by  <<  NA Convention  >>>  Approved and authorized by Hotel: 

 Name:   ___________  _______________  Name:   ________  Brittany Parker__________ 

 Title:   _______________  ________________  Title:   ________  Dual Director of Sales  _________ 

 Signature:  _  ____________________________  Signature:   ______________________________ 

 Date:   __________________________________  Date:   __________________________________ 
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CASC Policy Subcommittee: Monthly Report    Richard J. / May 1 2022 

Good Afternoon: 

Past month’s activities: 
1) Policy subcommittee meeting was held at 12:30 before CASC meeting 
2) Attended the mid-month executive body meeting 
3) Policy subcommittee continued working on comparing the subcommittee policies for 

suggestions to be in line with the area policy by getting feedback from subcommittee chairs  
4) If there is anyone who is available to serve on this committee, please join us and pass this invite 

on to others seeking to be in service. 
5) No printed policy manuals until CASC resumes face to face meetings but it is available on the  

area site. 
6) The current updated policy is posted to the web site under the CASC page but will also be 

updated under the Policy Subcommittee page. 
7) Contact phone numbers for committee members: 

 (267) 997-0896 (Richard J) 

Thank you again for your votes of confidence to serve our area in this position. 

Richard J. 

 

 



 CASC proposal 

 Date:  5/1/22 

 Proposed by:  Julius J. / Convention Subcommittee Chairperson 

 What is being proposed: 

 CASC Policy Manual changes. 

 1.  Change to section 3.04(c)i: 

 The Convention Subcommittee shall have funds separate for the CASC, but as a 
 subcommittee of the CASC it bears responsibility for complete transparency with 
 convention related financial information, and related contracts and agreements. The 
 Convention Subcommittee should be prepared to be audited at any time by trusted 
 servants outside of the Convention Subcommittee. 

 2.  Change to section 3.04(c)v: 

 The Convention Subcommittee shall not execute any contracts or legally binding 
 agreements with a financial obligation or liability exceeding $500.00, without CASC 
 approval via GSR vote. Such contracts and agreements must be presented at the 
 monthly CASC meeting prior to being executed by the Convention Subcommittee, with 
 adequate time for GSRs to learn the group conscience of the home groups they 
 represent before being called to vote. Examples include but are not limited to: 
 convention facilities contracts, hotel room block contracts, transportation contracts, 
 merchandise contracts and vendor agreements. Note that this policy does not apply to 
 the $500 petty cash fund for use during the convention. 

 3.  Change all references of “Capital Area Convention Committee” and “CACC” to 
 “Convention Subcommittee of the CASC”. 

 Intent: 

 Clarify and simplify Convention Subcommittee accountability to Capital Area home groups, in 
 related policies and guidelines. 

back to home groups / vote 6/5/22



 CASC proposal 

 Date:  5/1/22 

 Proposed by:  Julius J. / Convention Subcommittee Chair 

 What is being proposed: 

 CASC Convention Subcommittee guideline changes. 

 Note: Although a proposal is not required by CASC policy for changes to Convention 
 Subcommittee guidelines, this proposal is being made in the spirit of transparency, and so 
 that GSRs may have an opportunity to review and provide input. 

 ●  Add to cover page in bold text with a bold box around it: 

 The Convention Subcommittee of the CASC is a subcommittee of the Capital Area 
 Service Committee (CASC) of NA. Please refer to the Capital Area Service Committee 
 Policy Manual, located at  www.capitalareancna.com/area-service-committee  ,  for 
 applicable policies and procedures the Convention Subcommittee of the CASC is 
 expected to follow. These guidelines do  not  supersede  the Capital Area Service 
 Committee (CASC) Policy Manual, other CASC protocols and procedures, or the Twelve 
 Steps, Traditions and Concepts of NA. 

 ●  Change all references of “Capital Area Convention Committee” and “CACC” to 
 “Convention Subcommittee of the CASC”. 

 Intent: 

 Clarify and simplify Convention Subcommittee accountability to Capital Area home groups, in 
 related policies and guidelines. 

back to home groups / vote 6/5/22



 CASC proposal 

 Date:  5/1/22 

 Proposed by:  Julius J. / Convention Subcommittee Chairperson 

 What is being proposed: 

 Extend the term limit of current Convention Subcommittee members from July 2022 to January 
 2023. 

 Intent: 

 Minimize disruption to current convention planning, delivery, and post-convention transition 
 responsibilities. 

tabled until 6/5/22
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CASC NA Service Resume Date: __________________

Name: Clean Date:

Street address: Phone:

City / State / ZIP: Email:

Service position interested in:

If the above is not an alternate position, do you have previous experience in this position or the related
alternate position (‘yes’ or ‘no’)?

Do you understand the responsibilities defined in CASC Policy for this position (‘yes’ or ‘no’)?

List all Group service positions held, and dates served:

List all Area service positions held, and dates served:

List all Regional service positions held, and dates served:

List all World service positions held, and dates served:

Were all service commitments completed (‘yes’ or ‘no’)?

If you answered ‘no’ to the above question then please explain fully:

Are you employed full-time (‘yes’ or ‘no’)?

Can you travel in conjunction with this service position (‘yes’ or ‘no’)?

Use the backside of this resume or a separate page to expand answers
or include additional comments, if applicable.

05/01/2022

Jessie N. 02/06/2010

Fuquay Varina

320-515-9158

norbergjessie@gmail.com

Activities Subcommittie Chairperson

Yes

Yes

MNRSC RDA, MNRSC RD, MNRSC FST Member, DOC Transition Fairs Porject Coordinatior

Multi Region: NESSNA Programing Chair

 

Convention Fundraising and Activities Subcommittiee Member 

All group level positions from 2010- Now

NA World Sevices Literature Workgroup Member

Activities Subcommittiee Memeber, Outreach Subcomittiee Member, Living Clean Campout Childrens Activities Chair

WAHASC Secretary, WAHA RCM, PR Subcomittiee Member, H&I Subcomittiee Member,

All except Secretary

I didn't enjoy it and someone else wanted it

No

Yes

from 2012-2020

2020

2010-Now

2018-2019

-

will be brought to the floor at 6/5/22 CASC elections
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CAPITAL AREA SERVICE COMMITTEE of NA 
 

 Who and what is ‘CASC’? 

CASC is the main way NA services are delivered in the Capital 
Area. Just like a home group it is made up of NA members, in some 
cases elected to a specific role with a 1 or 2 year commitment. Exam-
ples of CASC roles: Group Service Representative (GSR), chairper-
son, treasurer, secretary, and subcommittee chairpersons. 
GSRs representing their home groups guide the CASC, via discus-
sions and votes at a monthly meeting, on what services to coordinate 
and deliver. Home groups that don’t participate don’t have a voice! 
Examples of CASC services: Answering the phone line, maintaining 
a meeting directory, presentations about NA at hospitals, institutions, 
and correctional facilities, and special events open to anyone. 
 How are CASC services paid for? 

CASC relies solely on the voluntary contributions of Capital Area 
NA home groups and individual members, and they have dropped 
significantly over the last few years. When you put money in the basket 
at a NA meeting, where does it go? Does your home group contribute 
to CASC?  
 Why does any of this matter?  

CASC services help carry the message of NA to addicts who still 
suffer. Have you ever used our local meeting list, or called the Capital 
Area phone line? Maybe you were introduced to NA via a presentation 
given by NA members in a hospital, prison or high school? Or learned 
recovery can be fun, at the annual Capital Area NA picnic or conven-
tion? CASC coordinated and delivered those services, and more. 
 How can I get involved?  

So glad you asked! There are many ways to learn more and get 
involved, including attending a CASC meeting or GSR orientation, 
discussing at your home group business meeting, contributing time or 
money, and more. Flip this flyer over for info and ways to participate. 
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tion? CASC coordinated and delivered those services, and more. 
 How can I get involved?  
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involved, including attending a CASC meeting or GSR orientation, 
discussing at your home group business meeting, contributing time or 
money, and more. Flip this flyer over for info and ways to participate. 
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 Who and what is ‘CASC’? 

CASC is the main way NA services are delivered in the Capital 
Area. Just like a home group it is made up of NA members, in some 
cases elected to a specific role with a 1 or 2 year commitment. Exam-
ples of CASC roles: Group Service Representative (GSR), chairper-
son, treasurer, secretary, and subcommittee chairpersons. 
GSRs representing their home groups guide the CASC, via discus-
sions and votes at a monthly meeting, on what services to coordinate 
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recovery can be fun, at the annual Capital Area NA picnic or conven-
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 How can I get involved?  

So glad you asked! There are many ways to learn more and get 
involved, including attending a CASC meeting or GSR orientation, 
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GSR APPROVED 5/1/22



 

Learn more. Be a part of it.  
Give addicts a chance to recover. 

www.Capita lAreaNCNA.com 
 

*CASC and Capital Area NA* 

Contact CASC https://bit.ly/35OH7My  
or (877) 590-6262 

Contribute to CASC online 

https://bit.ly/3lOjaXs CASC monthly meeting day/time/location 
CASC monthly meeting minutes 
CASC Policy Manual 
CASC subcommittee info 

https://bit.ly/3jaIKHh 

Activities 
Convention 
Hospitals & Institutions 
Outreach 
Policy 
Public Relations 

Home group service rep. (GSR) handbook https://bit.ly/3JeddPd 
Capital Area NA meeting list https://bit.ly/3fb9bZB 
Capital Area event calendar https://bit.ly/3LIJdgf 
Capital Area text and email sign-up https://bit.ly/3LKBJJx 
Capital Area social media group https://bit.ly/3uSifM8 

**NA service roles** 
The Group Booklet https://bit.ly/3r1UUXr 
GSR Basics https://bit.ly/3LYCdvZ 
A Guide to Local Services in NA https://bit.ly/36W519p 
Money Matters - Self Support in NA https://bit.ly/3qZcbAj 

 

*Links redirect to capitalareancna.com / **Links redirect to na.org 
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